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STATE OF OHIO
DEPARTMENT OF TRANSPORTATION
Vacation of Easement Remnants Process
Definitions: The Vacation of State of Ohio Department of Transportation right-of-way is the formal process used to alter, void or release, recorded or visible, right, title or interest in land, or limitation of access that the Department may own, use or occupy, on the state highway system.  The term vacation pertains only to property interest of less than fee simple title. All lands or interest in lands so vacated return to the owner of the underlying fee or the abutting owner.  
· Request in writing to the DDD including:

· identification of the property to be vacated, preferably:

· instrument where interest was acquired by ODOT 

· instrument showing current underlying fee ownership 

· plat showing proposed area, and any remaining right-of-way 

· description of the proposed area

· name and address of all affected fee owners

· Review and determination made by District Access Management Team
· No - response written and sent to requesting party

· Yes - to District Real Estate for further work

· District Real Estate processes Request:

· prepares plat and description (if not provided by requesting party)

· obtains (if appropriate): journal entry, consent ordinance from municipality, or consent resolution of county commissioners  

· requests CO Fiscal section provide fiscal data

· if FHWA funding in acquisition, then need FHWA concurrence/notification and environmental exemption

· creates Notice of Vacation and publishes in newspaper 1 day for 2 consecutive weeks with a 21 day claiming deadline (after publication) for damages resulting from the vacation

· sends notice to ODNR

· sends notice by certified mail to adjacent property owners

· prepares release of easement form for Director(s signature

· records release of easement with plat and description in appropriate county

· updates District RW plans and sends copy of plans and recorded instrument to CO Records

References: ORC (5511.07, (351.23, (3706.18, (4582.57, (6121.19, (6123.18, 

ODOT Property Management Manual- Section 7404

